On Line Scheduling Instructions

Log on to:

http://www.homelandhealthspecialists.net/site/default.aspx?Account=BaseManagement
You can click on the link or copy and paste the address.
You should be on a home page that welcomes you. You will know you are on the correct page if the first line is a welcome from ECMC and Homeland Health.

Returning users may sign in. Your email is your user name. If you don’t remember your password the system will send you a temporary password and you can then use it to log in. 

New users are required to enter the following:
· First Name: your first name

· Last Name: your last name

· Email Address: email address for a confirmation of your appointment

· Confirm the email address

Password Requirements: 6-12 CHARACTERS, WITH AT LEAST ONE NUMERIC VALUE.
· Confirm Password: type it again

· Phone: Please skip this
· Click on the submit button

This will take you to the Events page. You will see: Upcoming events
	Date
	Duration
	Site Address
	 

	10/27/2010 
	8:00 AM - 10:00 AM

	250 Marquette Avenue , Minneapolis, Minnesota 55401 
	Register 


· Select the date and location you want to register for and double click on the word “Register” on the far right side of the page. Depending on your computer you may have to scroll right to see the “Register” column.

 The details of the event will come up, including the address and the date. 

· Select the service, such as the FluMist nasal spray or Vaccination- Influenza if you want an injection.. 

· Select the time from the drop down box
· Enter the number of participants- this should be 1
· Click on the Register button

Confirmation of your registration will appear at the top of your page. You may print this page as a reminder. You will also be sent an email as confirmation.

Select Log out to log out of the system.

If you need to change your appointment for any reason, Log in as a Returning Guest and the system will remember you and allow you to reschedule.

